
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; : I I Ixl RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED -- 
I cries T i t l e  

~- 1 HUNTING AND FISHING -~ LICENSE ~ FILE -__- 1973-date --- _"__ - -  
'.What is the  function of the o f f i ce  i n  which t h i s  record series i s  created? 

The O f f i c e  o f  Admin i s t ra t i ve  Services provides c e n t r a l i z e d  admin i s t ra t i ve  
serv ices  f o r  t he  Department i n  the  areas o f  accounting, personnel, and general 
serv ices which inc ludes budgeting purchasing, p roper ty  con t ro l ,  records 
management and general o f f i c e  serv ices.  a -  

~ - I_ - 
1 - Thise-thetdocuments: (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
Documents relating to: the collection of fees for hunting and fishing 
licenses. 

Included are: all hunting and fishing licehse books issued by the Depart- 

File is arranged: alphabetically by game and fish district. 

ment in resident,-non-resident,. and special catagories. 

ATTACH SAMPLES OF THE FILF: 

AUUUAL MATE O? A C C O U U L A T I O N  



. ..t \ :  + - _  %36E-2 
~~ ' ~~~ ---=?!L ?f 

__i__ .- 

YES NO-  QUESTIONNAIRE ?lac. .. *.- ~n th .  proper c o ~ u . n .  I r  annrer 1. "' lcs." pleame e z p 1 . 1 n  

!- 

aii [ I  

1 4 .  Is the re  a dup l i ca t ion  of t h i s  series i n  another o f f i c e  or  agency? .. 4'. I.  r ' 1  3 €53 
[ 1 i12. 

-A".. 
,\ 13. Is t h i s  t h e  Record Copy of t h e  series? * / 

I i 15. Is the information contained i n  t h i s  series ever  sgmar i zed  o r  published? 

16. Does t h e  series contain c l a s s ' i f i ed  i n f o r m a t i p ~ r e q u i r i n g  s e c u r i t y  ,handling? i~.  . 

'A t t ach  copy of summary o r  publ ica t ion .  _- - 
[ ] . M: 

i - i- . .. 

17. Does t h e  series i n i t i a t e ,  amend o r  te rmina te  agency p o l i c i e s  and procedures? [ 1 Rx3 
18. Could t h e  funct ion be  performed i f  t h e  f i l e s  were l o s t  o r  destroyed? Ea " 1 

19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? [ 3 kxl 
20. Does t h e  record series Vrovide data as input  t o  an EDP f i l e ?  [ 1 

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  - [ 1 Kxl 

:-I 3 .~ PI 

-[ 3 Fxl 

-. 
22. Has t h e  Federal  Government i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  ~~ . . ~. . ,  ~. . .  _ - .  , - . .  -. -. I .  .. . - .  

I .  ' sition of these f'ifes? 
3 :  - -  i '  < ,, , ~~ . ~. - -~ 

. .  
23. Will there be a need for the~se k c o r d s  l'O;.€5 years  from now? I f  yes-, what? . 

___I_-__ 

- .  . . i  , .  

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECI S I ON VALUE 

(Cite  LCW, S t a t u t e ,  or o ther  reason for the  r e t e n t i o n  requirement) 

(see #23) 
_I I _ ~  l _~ - -~_  

25. AGENCY ~ C O M E N D A T I O N S .  T h i s  agency recommends t h a t  t he  f i l e  series be cu t  o f f  at t h e  end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER a ~- , then: 

[ ] Hold i n  t h e  cur ren t  f i l e s  area month(s)/  y e a r ( s ) :  
[ 1 Transfer  t o  [ ] S t a t e  Records Center [ ] Local Holding Area; hold  y e a r ( s ) :  
[ 3 Destroy. 
[ ] Transfer  t o  State  Archives f o r  permanent r e t en t ion .  
[ 3 Destroy immediately after cut-off. 
[ Other: (Specify)  

' 

. .  

Upon the accumulation of 15 cubic feet of Records Center, 
. >-,, . hold 4 yea t  o r  u n t i l  ~ S t a t e -  Audit ,  wKichgvei-:is later) ?n , <>.! - . 

(Indicate b r i e f l y  ra t iona le  for recornendations above/or write add i t iona l  remarks) : 


